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September 2023        
Oaklea Montessori St John’s 
Dear Parents and Carers,  
We hope that you and your families are all safe and well and that you have been able to enjoy some of the hot spells over the summer period as well as splashing in lots of puddles too! We have been excited to welcome back our existing families, and it has been lovely to see the new children settling in.  
  
New Families...  
Please ensure you read all documents in your welcome pack carefully to ensure you are familiar with our policies and procedures, and should you have any questions in relation to the details in the welcome pack please direct them to admin@oakleamontessori.co.uk   
 
Existing Families...  
If you wish to familiarise yourselves with our policies and procedures to let us know and we will be happy to forward on the relevant documents. You can find key policies on our website too.  
  
Facebook and Parent Zone...  
Please like and join our Facebook page… we put out lots of information via Facebook about what your children have been up to, important notices and much more….Facebook
 
ParentZone – a place for you to share your child’s learning journey at home! We love to see what you get up to. This is a great way of sharing experiences and giving your child an opportunity to share this with us. Thank you also to all of you who have been posting photos and observations through Parentzone to add to your child’s learning journey. There are some wonderful things happening and it is a delight to see. At Oaklea, every child should have 2 observations a week, however on busy weeks, there might be times when this may not be possible.  
Funding     
For families who receive funded sessions, we require a funding form to be completed for the Autumn term. Important note: If we do not receive a completed and signed funding form, your child may not receive funding for the Autumn Term resulting in sessions being invoiced.    
You can find out more information regarding funding available and tax free at www.beststartinlife.gov.uk (please note new website, previously called childcare choices)   
Children’s photo’s
Date for your diary: Friday 3rd October 1-3pm. Please simply ask the duty manager to book your slot, if this is not your child’s session. 
[bookmark: _Hlk208837141]
School Applications 
Applications for school can be applied from 10th November 2025 and needs to be completed and submitted by the national closing date of 15th January 2026.   
https://www.essex.gov.uk/admissions-to-essex-schools-for-the-next-school-year   
Look out for primary schools, that will have open evenings throughout this term.

New Policy: Environmental sustainability policy
At Oaklea Montessori nursery, we recognise that early childhood education plays a crucial role in shaping the values and behaviours of future generations. As a setting dedicated to nurturing young minds, we believe it is our responsibility to lead by example in sustainability and environmental care, please see attached our policy.

Children’s Christmas boxes
From October, children will enjoy bringing in small gifts to place in Christmas wrapped shoe boxes, which we send to underprivileged children around the world. This is a really special annual activity, which enables children to begin to learn the joy of giving. We wrap and pack shoe boxes with the gifts the children bring. After displaying them, the boxes are shipped out to the poorest children in our world in early November

Learning at home: 
It would be good if you could begin mirroring the nursery routine at home to help settle the children into our routine easier and have more continuity. For example, encouraging the use of cutlery at home, washing hands before mealtimes, and sitting down for story time. Encourage your child’s independence, such as attempting to put their shoes on themselves and coats too. To help with the transition into the nursery, please try to walk your child to the nursery door as opposed to carrying them. Once separated, try to avoid hanging around, as the more they see you the more they may become distressed. If your child is having a particularly difficult time, we will always call you. 
 
Dress for the weather
As the season changes and the weather cools,  please continue to dress your children for the weather and activities that children engage in.  They also need a change of clothing in their bags.  Please make sure that all clothing is clearly NAMED. This way, the children can continue to benefit from outdoor activities in all weathers Thank you!  

Absences / Running late / holidays
Although nursery attendance is not statutory, it is important for parents/carers to report their child’s absence to nursery on the first day. Nursery must follow guidelines set out by the local authority regarding the regular attendance of all children. If you are running late collecting your child, we ask that you telephone to let us know you are on your way to collect them. Being late can result in a fine. 
Please report all absences on our landline number 01206 587448 If you are planning a holiday, please fill in a form that the duty manager can give you or email admin@oakleamontessori.co.uk. As stated in our finance policy, you will still be charged for session FEES. Thank you for your understanding.  
 
Reminder no mobile phones 
Parents collecting children / visiting the nursery are kindly requested to keep any personal cameras, mobile phones or any other recording equipment in their pocket or bag. Parents or visitors who either arrive using a mobile phone or take a call on a mobile should immediately told to end their phone call or leave the premises.  
 
Toys  
Please keep all toys at home. Often, they can even be a hindrance (possibly broken, spoiled, played with by another child or even preventing them engaging with nursery equipment).  If your child wants to bring something into nursery, please support us by explaining that they are not allowed to. We do not accept responsibility for children’s toys/gadgets. Thank you!  
 
Illness/Sickness: At Oaklea we promote the good health of all children attending. To help keep children healthy and minimise infection, we do not expect children to attend nursery if they are unwell. If a child is unwell, it is in their best interest to be in a home environment with adults, they know well rather than at nursery with their peers. Please do not send your child to nursery if they have had Calpol.

If your child has new medication, please keep off for 48 hours in case of allergic reaction. Also, if your child is suffering from sickness or diarrhoea our policy is that they are not to return until 48 hours after their last bout.  (please see Bristol’s stool chart).

Although chicken pox is usually a mild illness, it is extremely contagious. Therefore, if you suspect your child may have chicken pox, national guidance is that your child must be excluded from nursery until 5 days after spots appear. Whilst exclusion is usually 5 days, all lesions must be crusted over before they return to nursery. 

Also, please make sure your phone is on throughout the day, or a number that the nursery staff can contact you, in case of your child is unwell or there is an emergency.  
Thank you for your continued support, we look forward to working with you at the start of your child’s learning journey.
Yours sincerely,    
Dawn Lewis		 				Carla Gunn	   
Oaklea Director					Setting Manager  
 ___________________________________________________________________
2025/ 2026 Term Dates      
 
Autumn Term 2025       
Monday 8th September – Friday 19th December   
Children’s photo’s – Friday 3rd October PM
Half term 27th October – 31st October   
 
Spring Term 2026       
Monday 5 January 2026 – Friday 27 March 2026  
Half Term 16 February - 20 February  
Good Friday 3rd April – CLOSED FOR ALL CHILDREN 
Easter Monday 6th April – CLOSED FOR ALL CHILDREN 
 
Summer Term 2026     
Monday 13 April 2026 – Friday 17 July 2026  
May Bank Holiday - 4 May CLOSED FOR ALL CHILDREN 
Half Term 25 May – 29 May 
Spring Bank Holiday 25th May – CLOSED FOR ALL CHILDREN 
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