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Oaklea Montessori understands its moral and legal duty to provide a safe workplace and strives to develop a Culture of Health & Safety for the benefit of all users, including children, parents, staff and volunteers.
We aim to make children, staff & parents aware of risks and enable children to thrive in a healthy safe environment.  This includes helping the children to identify, assess and manage their own risk within their own threshold for challenge and risk awareness.  
Health & Safety is understood to be everyone’s responsibility.  Adults should take reasonable care of themselves and others, co-operate fully with our Policies and Procedures to ensure that our legal obligations and Oaklea Montessori standards are met.  
To provide a balance to possible risk aversion, Oaklea Montessori uses a number of Benefits Risk Assessments (BRA), which assess the benefits of an activity prior to when considering possible risks and identifying control measures.  
Roles & Responsibilities
Dawn Lewis is responsible for Health & Safety at Oaklea Montessori nursery. She has completed Health & Safety Level 3 training which is regularly updated.  Setting managers carry the responsibility of ensuring that the detailed arrangements for Health & Safety are carried out in their settings and work closely with her to address issues that arise.
All staff have a responsibility to ensure they carry out their work in a safe and responsible way.  This includes lone working, wearing appropriate footwear, maintaining trip free access, proper use of screens etc.
Oaklea Montessori has public and employer liability insurance.  The certificate is displayed.
Oaklea Montessori co-operates fully with the enforcing authorities including: 
· The Health & Safety Executive
· Environment Agency & Environment Health Officers
· The Fire Authority
· Ofsted
Risk Assessments
Not all risks can be removed or eliminated completely.  They should be undertaken with a view to controls being ‘reasonably practical’ and considering what are the benefits of the activity (BRA).  
Risk assessments are carried out in places where there may be a significant risk.  They involve a systematic examination of hazards (anything with the potential to cause harm) and risks (the likelihood that someone may be harmed & its severity).  Risk assessments identify control measures to be implemented so that the identified hazards and risks are deemed to be acceptable.  
All risk assessments should be displayed in the relevant area
All risk assessments are reviewed at least annually and following:
· An accident
· An incident
· A concern or complaint
· A change of system, equipment or material
· A change in legislation
· Information from suppliers/manufacturers
· New guidance/legislation
Additional H&S procedures and Risk Assessments are in place for:
· Fire
· First Aid
· COSHH
· Outings 
· Play equipment
· Legionella
· Lone Working
· Use of DSE/VDUs
· Manual Handling
· Women of Childbearing age
· Security Procedures
· Housekeeping, storage, refuse & recycling
· Accident and incident reporting
All new and existing staff/volunteers are aware and their understanding is checked before the probationary period is finished.  Thereafter, all staff review risk assessments annually prior to their reviews and are aware of their ongoing responsibilities.  Additional training such as food hygiene, HSE hand washing, manual handling and first aid is accessed regularly by staff as agreed with their setting manager.  Health & Safety is considered at every staff training event and ensures that our culture of health and safety is continually maintained, promoted and shared by all staff. 
EYFS: Key themes & commitments
· Children learn best when they are healthy, safe & secure.
· Providers must take all necessary steps to keep children safe & well.
· Providers must ensure that all staff receive induction training to help them understand their roles & responsibilities. Induction training must include information about emergency evacuation procedures … and health & safety issues.
· The provider must promote the good health of children attending the setting.
· Providers must ensure that their premises, including overall floor space and outdoor spaces, are fit for purpose and suitable for the age of children cared for and the activities provided on the premises. Providers must comply with requirements of health and safety legislation, including fire safety and hygiene requirements.
· Providers must carry the appropriate insurance (e.g. public liability insurance) to cover all premises from which they provide childcare.
· Providers must ensure that they take all reasonable steps to ensure staff and children in their care are not exposed to risks and must be able to demonstrate how they are managing risks. Providers must determine where it is helpful to make some written risk assessments in relation to specific issues, to inform staff practice, and to demonstrate how they are managing risks if asked by parents and/or carers or inspectors. Risk assessments should identify aspects of the environment that need to be checked on a regular basis, when and by whom those aspects will be checked, and how the risk will be removed or minimised.
· Providers must take reasonable steps to ensure the safety of children, staff, and others on the premises in the case of fire or any other emergency. Providers must have: An emergency evacuation procedure; Appropriate fire detection and control equipment (for example,  ire alarms, smoke detectors, fire blankets and/or fire extinguishers) which is in working order and fire exits must be clearly identifiable, and fire doors free of obstruction and easily opened from the inside.
Effective practices
Staff
Staff are expected to take reasonable care for themselves and others (colleagues, contractors and members of the public).  This includes immediately bringing any situations or practices to the attention of the setting manager which may lead to injuries or ill health.
· Induction training for new staff and volunteers includes a clear explanation of health and safety issues so that all adults are able to adhere to our policy and procedures as they understand our collective responsibility for health and safety.  Induction training includes matters, including 
· safe lifting
· storage of dangerous substances
· use of disposable gloves
· Health and safety issues are regularly discussed in staff meetings and training.
· Other policies and procedures are relevant to the Health & Safety Policy (for example Nappy Changing Procedures, Manual Handling, Outings etc.)
· We operate a ‘no smoking’, ‘no vaping’ and ‘no nuts’ policy.
· Staff must not be under the influence of alcohol or any other substance which may affect their ability to care for children. If staff are taking medication that they believe may impair them, they must seek further medical advice and only work directly with children if that advice is that the medication is unlikely to impair their ability to look after children. The setting manager must be informed.
· Alcohol must not be bought onto the premises for consumption.
· Staff sign to say they have read and understood this policy and procedures both at induction and that they have re-read them as part of annual performance management procedures.
· Staff are provided with guidance about safe storage, movement, good housekeeping and lifting.
· Staff are provided with safe equipment and clothing, such as disposable gloves.
· Staff do not remain on their own or leave on their own after dark.
· Staff accidents at work are recorded and used to identify whether there are issues to address.
· All substances that are hazardous to health are recorded (COSHH), together with details about:
· Where they are stored
· What to do if they are ingested, have contact with eyes or skin
· All are kept in their original containers.
· Low level windows are made of safety glass.
· High level windows prevent children from being able to climb through them.
· High level security locks are used when necessary to ensure that children may not leave the rooms unaccompanied. 
· Floors are kept clear and free from trip hazards.  They are cleaned regularly and checked for safety.
· All electrical equipment is PAT tested regularly.
· Lighting and ventilation is adequate in all areas.
· Staff ensure that children are able to access their resources safely.
· The outdoor area is checked, safe and clear of rubbish and harmful items.  This includes poisonous plants.
· Outdoor activities are supervised at all times.
· Staff implement good hygiene practices by:
· Regular hand washing
· Cleaning tables between activities
· Cleaning out potties and toilets
· Wearing protective gloves as appropriate
· Providing clean clothes, tissues and wipes, flannels and towels.
· Staff ensure that equipment provided is not misused or tampered with in the interest of health & safety, such as:
· Do not use food serving trolley for any other purpose
· Correctly store footwear 
· Do not misuse equipment, such as fire extinguishers for door props etc.
· A daily cleaning routine ensures that the kitchen, care rooms and toilet areas are kept clean.
· Daily risk assessments ensure that the premises are suitable for childcare.
· Termly inspection checklists are carried out by the setting manager, and the Health & Safety Co-ordinator.
· Additional checks and monitoring are carried out (for example, water temperature monitoring – Legionella; monitoring emergency lighting and fire alarm) by the landlords.
· Resources and furniture are checked for safety and suitability and cleaned regularly.
· The layout of the rooms enables children to move around safely.
· Unsafe, unclean and dangerous items are removed immediately.
· All materials used by the children (paint, glue etc.) are non-toxic.
· A designated member of staff is always on duty to supervise children’s play (Facilitator).
· Children are taught to handle tools and store them safely
· Sleeping children are never left alone and are checked regularly (see rest and sleep policy)
· All accidents are properly investigated according to the Accident/Adverse Incident Investigation Guidelines (see analysis for each setting). 
Parents
· Parents of children starting the setting are advised about all our policies which they are able to access as required.  These include Health & Safety.  Parents are invited to contribute to the risk assessment of the nursery, by 
· speaking with the setting manager
· putting the concern in writing on a concerns form
· placing a suggestion to the duty manager or via email to the office
· contributing to the development plan (on display)
· Parents are asked to understand that once they are on site with their children, they assume responsibility for their child. 
Children
· Children learn about health and safety and personal hygiene through the activities we provide and the routines we follow. 
· Children learn how to care for their personal belongings safely through ongoing routines and activities.
· Children are taught to identify and manage their own risks
Legislation 
· Health & Safety at Work Act (1974)
· Childcare Act 2006
· Public Health England Guidance
· Fire Authority
· Local Environmental Health Department
· EU Food Information for Food Consumers Regulations (EUFIC) enforced by the Food Information Regulations 
· Health Protection Agency
· Risk Assessment Regulations, 3 (1) Management of Health & Safety at Work Regulation
· Data Protection Act
· Statutory Framework for Early Years Foundation Stage 
· Electricity at Work Regulations 
· Food Hygiene (England) Regulations 
· Control of Substances Hazardous to Health regulations (COSHH) 
· Approved Code of Practice and Guidance Legionella Disease – The control of legionella bacteria in water systems
· Manual Handling Operations regulations (as amended)
· Health & Safety (Display Screen Equipment) Regulations 
· BS 8580 Water Quality. Risk Assessments for Legionella Control. Code of practice 2010
· RIDDOR Reporting of Injuries, Diseases & Dangerous Occurrences Regulations 
Legal references
Health and Safety at Work etc Act 1974
Health and Safety (Consultation with Employees) Regulations 1996
Management of Health and Safety at Work Regulations (1999)
Regulatory Reform (Fire Safety) Order 2005)
Electricity at Work Regulations (1989)
Regulation (EC) No 852/2004 of the European Parliament and of the Council on the hygiene of foodstuffs
Manual Handling Operations Regulations (1992) (Amended 2002)
Medicines Act (1968)
Reporting of Injuries, Diseases and Dangerous Occurrences Regulations (RIDDOR) (Amendment) Regulations 2012
Control of Substances Hazardous to Health (COSHH) Regulations 2004
Health and Safety (First Aid) Regulations 1981
Childcare Act 2006
Further Guidance 
Dynamic Risk Management in the Early Years (Alliance Publication)
Health and Safety Executive  Managing risks and risk assessment at work: Overview - HSE
Food Standards Agency Food Standards Agency - GOV.UK
Ministry or Housing, Communities & Local Government Ministry of Housing, Communities and Local Government - GOV.UK
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